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QUY TRINH TO C‘HU'C THI KTHP HiNH THUC THI
VAN PAP HE PAO TAO PAI HQC CHINH QUY

I. MUC PIiCH

- Quy trinh nhim théng nhat céch thiic thyc hién cong téc td chitc thi KTHP doi v6i hinh
thirc thi vin dap hé DH chinh quy tai truong DH Kinh té & QTKD.

- Pam bao tinh chinh xac, khach quan, céng bing trong cdng tic t6 chire thi KTHP dbi
véi hinh thire thi vAn dap hé PH chinh quy.

I1. PHAM VI AP DUNG
Quy trinh nay dp dung trong truong hop thi phuong phap truc tiép (truyén thong).

Quy trinh nay c6 lién quan dén céc don vi sau day:

Phong Khéo thi &DBCLGD (BP Khao thi) Cac B6 mon

Vién dao tao quoc té Cac Khoa

IIL. TAI LYEU VIEN DAN VA DANH MUC VIET TAT
1. Tai li¢u vién din ,
Quy dinh vé kiém tra — thi va quan Iy két qua hoc tép cta sinh vién Dai hoc hé dao tao

chinh quy ban hanh kém theo Quyét dinh s6 981/QD-DPHKT&QTKD-KT&DBCLGD ngay 15
thang 10 nim 2019 ctua Hiéu truong truong DH Kinh té & Quan tri kinh doanh (QCO03).

2. Danh muc viét tit

STT | CHU VIET TAT NGHIA PAY PU TIENG VIET
1 KT&PBCLGD Khao thi va Dam bao chét luong Gido duc
2 KTHP K&t thic hoc phan
3 BM Bd mon
4 CBCT Cén b coi thi
5 CBChT Cén bd cham thi
6 SV Sinh vién
7 VPQC Vi pham quy ché
IV.NOI DUNG

Stt Trach nhiém

Noi dung cong viec

Thoi eian Biéu miu
B

Chuyén vién
1 Phong Khao thi &
BBCLGD

Chuan bi:

- P2 thi sau khi dwoc sao in,

déng gbi niém phong.

- D& thi ghi ddy dt Tén mon
thi, 16p thi, ca thi, ngay thi,
sé lugng @& thi, dé thi da
niém phong ding theo quy
dinh.

- Gidy nhap du theo sb lugng
cua thi sinh trén danh sich

ft nhét 1 ngay trwde khi| QC03-B13

thi QCO03-B19
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QUY TRINH TO CHUC THI KTHP HINH THUC THI
VAN DAP HE PAO TAO PAI HQC CHINH QUY

Stt

Trach nhiém

N§i dung cong viéc

Théi gian

Biéu mau

du thi. )
- Danh sach du thi day du chit
ky ctia Phong Dao tao.

(U8}

Chuyén vién
Phong Khao thi &
bBCLGD

Giao dé thi

Chuyén vién dugc phan cong
nhiém vu giao dé thi tién hanh
giao d& cho CBCT dugc phén
cong nhén d2 thi theo ding ké
hoach thi.

15 phut trude thoi

gian thi

CBCT

Nhén deé thi:
- Can ctt ké hoach thi, CBCT
vé phong Khao thi va
DBCLGD nhan @ thi. CBCT
phai tién hanh kiém tra dung
tén mon, thoi gian, 16p thi va
sb luong @& thi c6 ghi bén
ngoai tii dung bai thi va xac
nhin dé thi vn con nguyén
niém phong.
Ky nhin dé thi:
- Sau khi kiém tra day da
thong tin, CBCT nhan d& thi
ky vao S6 giao- nhan d2 thi.

15 phut trude thoi
gian thi

QCO03-B05

CBCT, CBChT

CBCT, €BChT kiém tra
phong thi

Ngay sau khi hoan
thanh ndi dung 4

CBCT

Goi SV vao phong thi; Kiém
tra thé sinh vién hodc giéy to
tay than khac (Huong dan SV
viét gidy cam doan néu khong
c6 thé SV hodc khong cd gidy
to thy than); Hudng dan vi tri
ngbi cho SV; CBCT ky tén
Vao glay thi, gidy nhép.

Ngay sau khi hoan
thanh ndi dung 5

Sinh vién

SV xudt trinh thé SV hodc
gidy to tily thén; Ncm ding vi
tri quy dinh, dién day du cac
théng tin vao gidy thi, gidy
nhap d3 dugc CBCT phat.

Ngay sau khi hoan
thanh ndi dung 6

CBChT

CBCHT cho SV béc dé thi va
phat dé thi cho SV (Néu dé thi
bi xay ra sai st CBChT lap
bién ban hién trang va bao céo
ngay vé phong
KT&PBCLGD dé kip thoi xir
ly.

Ngay sau khi hoan
thanh ni dung 7
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QUY TRINH TO CHUC THI KTHP HINH THUC THI
VAN PAP HE PAO TAO PAI HQC CHINH QUY

Stt Trich nhiém N¢i dung cong viée Thoi gian Biéu mau
i i 15 phat — 30 phat
9 Sinh vién SV nha;}n f?e va chuan bi ndi ngay sau khi hoan
dung tra loi . .
thanh nd1 dung 8
Gidm sdt SV chuan bj tra 15,
10 CBCT lap bién ban néu sinh vién QC03-B19
VPQC
1 CBCT (;BCT Yéu’ c?u %V c}tmg but,
18n vi tri tra 101 van dap
9 Sih vién Truc tiép tra 161 vAn dép voi Ngfﬂ o khi hoan
CBChT thanh ndi dung 11
Yéu cAu SV ghi 6 ma @ thi
13 CBChT van dap va ky tén vao Bing QC03-Bl14
diém
" o Gbi Ar(.*) nr‘lz”i dé, thi ‘tr;a"'m dap vé} Ngay sau khi hoan
Inh vien k‘y. ten1 .vao‘Bang'dlem sau do s i e 1
roi khoi phong thi
Két thiic mdi budi thi van dap.
15 CBCT: CBChT Biém thi dugc cﬁpg bo _céng
khai ngay tai phong thi sau
moi budi thi.
K_l}iéu nai: Néu c6 thic méc \fé
16 CBCT; CBChT; | diém thi, sinh vién phai khiéu
Sinh vién nai ngay voi CBCT, CBChT
ngay tai phong thi
V. BIEU MAU
s | Ténbitumiu Mihsa | ThoMed NOI LUU e
IS
1 |Sbgiaonhanddthi | QC03-BO5 | QC03-80550giso| Phong KT&DBCLGD | 2 nam
nh3n dé thi.doc
Phiéu diém thi vén xE ‘ Khong thoi
2 dap KTHP QC03-B14 QCo3-814 Miu Phong KT&PBCLGD il
phiéu diém thivan
S b
3 | DlenbansIMiVIENVL | hng3 B19 | qco3-819 Bién ban| Phong KT&DBCLGD 2 nam
pham quy ché thi vi pham quy ché thi
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QUY TRINH TO CHUC THI KTHP HINH THUC THI
VAN PAP HE PAO TAO DAI HQC CHINH QUY

VI. SO PO QUY TRINH
Chuyén vién CBCT/CBChT SV du thi Luuy
KT&DBCLGD
%y CBCT,CBChT nhén
Chuan bi T A
Giao dé thi va vat tu > de thitz Phiong
¥ KT&DBCLGD
phuc vu thi. "
Kiém tra phong thi
v
CBCT goi SV vao phong Xuét trinh thé SV - Huéng din
thi, lfiém tra thé SV hodc hodc gidy tf?' tuy théan SV viét giay
gidy to tly than khéc khac cam doan néu
il khéng c¢ thé
Y SV hoic gidy

CBCT hudng dén vi tri

i -5 Ngdi ding vi tri quy dinh
ngoi cho SV

i

t&y tity than.

CBCT ky tén vao gidy thi, Dién ddy di cac thong
giay nhap va phat cho SV tin vao giay thi,giay
|
v
CBChT cho SV béc d@ thi Nhén @ va chudn bi ndi
va phat de thi cho SV dung tra 161 vao gidy thi
|
v

CBCT giam sat SV chuén
bi n6i dung tra 101, 1ap
bién ban néu SV VPQC

A 4

CBCT yéu cau SV dimg || Truc tiép tra 15i van
but, 1&n vi tri tra 1&1 van dap dap v6i CBChT

- Néu @& thi
Xay ra sai sot:
Lap bién bany
hién trang Vay
bdo cdo ngay
vé phond
KT&DBCLGDA
@ kip thoi xp¥/
ky

~ * O\i\_

Y

CBChT yéuciu SV ghi | | | Ghiro ma dé thi va ky
rd ma dé thi va ky tén

tén vao bang diém

vao bang diém

T v

K&t thic mai budi thi. Ro1 khoi phong thi

Piém thi duoc CBCT,

- CBChT co
thé hoi thém
mdt sb cau hoi
phu d& SV tra
1.

CBChT cong b cong khai
ngay tai phong thi sau moi
budi thi

v

Khiéu nai két qua (néu co)

T
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